rocyaapcTBeHHoe 010/:KeTHOe 0011e00pa3oBaTe/ibHOE YUpeKIeHne
Camapckoii 00J1acTu cpeanss o0meodpa3oBaTebHas mKoaa «O0pa3oBaTebHbINI
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[Tonoxenue npunsaTo I[lenarornueckum YTBEPXIEHO
CoBeTOM HIKOJIBI npukasom ['6OY COII «OL» nmenu ['epost
ot 12.11. 2019 r. npoToxomn Ne2 Cogserckoro Coroza lroaroxnna I'.K. c.Ctapoe
OmTe0eHbKHUHO
ot 12.11.2019r Ne 173/2-0n1
Hupexrop T.B.JIsicoBa

ITos10:xeHMe 0 MOPsI/IKe PACCMOTPEHHA KAJ100 M NPeVIOKeHN I COTPY/IHUKOB,
o0yuawumuxcsi M X poaureseii (3akounbix npeacrasuredneil) B 'lbOY COLI «O» numenn
I'epost CoBerckoro Coroza romoxkuna I'.K. c.Crapoe JmredeHbKHHO

OO0LIme MOJI0KEHUS

1.1. Hacrosmee IlonmokeHue o mopsake pacCMOTPEHUS Kallod W MPEeIOKEHUNH COTPYIHHUKOB,
oOyyaromuxcss ¥ uX poauTeneil (3akoHHBIX mpeacraButenei) B ['bOY COII «Oll» umeHun
I'epost Coerckoro Coroza Hromroxkuna K. c.Ctapoe Dmrebenpkuno (nanee Ilomoskenue)
paspaboTaHo B cooTBeTcTBUU ¢ DenepaibHbIM 3akoHOM oT 29.12.2013 Ne243- P33 «O6
oOpaszoBanum B Poccuiickoit deneparmn» u deaepanbubiM 3akoHOM 0T 02.05.2006 Ne59-D3 «O
MOpsIIKE paccMOTpeHust oOpaiienuit rpaxkaan Poccuiickoit denepanuny.

1.2. [TonoxeHnue onpeaenseT MOpsAI0K pacCMOTPEeHHs oOpaIieHUi TpaKaaH, a UMEHHO, TTOPSI0K
ydera, PErucTpallid, PAacCMOTPEHHUs U paspelleHus OOpalleHHil TrpakJaH, KOHTPOJIS HUX
WCTIOJIHEHMS, opraHu3auuu JuyHoro npuema rpaxaan B 'bBOY COI «OILl» umenu ['epos
Coserckoro Coro3a /lroarokuna ['.K. ¢.Ctapoe DmTe6eHbKHHO

3. 'paxxnane, Kak nMpaBuio, POAUTENH (3aKOHHBIE IPEICTABUTENN) O0YUaIOLIUXCs, UMEIOT MTPaBo
oOpaiarbcsi JTUYHO, @ TAK)Ke HANpPaBJIATh B IIKOJIY KOJUIEKTHBHBIE oOpamieHus. OOparieHus
MOTYT HalpaBJIAThCA 10 NOYTe, (PAKCUMUIIBHOM CBSI3H, Tenerpady, 3JIeKTPOHHON OYTE U UHBIM
WH()OPMAITMOHHBIM CHCTEMaM OOIIIETO TOJIb30BAHUS.

1.4. s peanu3anuy Leaei NOJ0KEHUS UCTIONB3YIOTCS CIEAYIOIINE OCHOBHBIE TEPMUHBIL:

- O6paH_ICHI/I€ TpaxJlaHWuHa (ﬂanee 06paIJ_[CHI/Ie), HaIlpaBJICHHOC B MIKOJY, 3TO IMHUCBMCHHOC
MNPCAJIOKCHUC, 3a4BJICHUC U >1<aJ106a, a TaK’KC YCTHOC O6paH_I€HI/I€ TpaxJiaHUHA,

- Hpezmo;erHe - HOXCJIAaHUA HIIN PEKOMCHAAIMU IM0 YIYYIONCHUIO OTIACIbHBIX HaHpaBJ’IeHI/Iﬁ
JACATCIIbBHOCTH MIKOJIbI, COBCPIICHCTBOBAHHUIO JIOKAJIBbHBIX HOPMATUBHLIX IIPABOBBIX 4aKTOB,
peryjimpyromux €€ ACATCIIbHOCTD,

- 3asgBieHHE - TMpOockOa TpaKJaHWHA O TIPEIOCTABICHUU KAKOU-THO0 WHGOPMAIMN WIH
JNOKYMEHTa, COACUCTBHM B peaIH3alUd ero KOHCTUTYIMOHHBIX TpaB H CBOOOI WK



KOHCTUTYHUHOHHBIX IIpaB " CBO60I[ APpyrux Jiai, 0o COO6IJ_[€‘HI/IG O HapyHmieHUMU 3aKOHOB H
HWHBIX HOPMATHUBHBIX dKTOB, HCAOCTATKaX B pa60Te IIKOJIBI, 1u1bo KPpHUTHKA JOJLDKHOCTHBIX JIWII,

- Xanoba - npocr,6a rpaxxaaHuHa O BOCCTAHOBJICHHHM WM 3alIUTC €ro HApPYIICHHBLIX IIpaB,
CBO6OI[ WJIKM 3aKOHHBIX HUHTCPCCOB, 1100 I1pas, CBO6OI[ HJIM 3aKOHHBIX MHTCPECCOB APYI'UX JIUII,
BCJICACTBHUC HAPYUICHUA pa6OTHI/IKaMI/I IIKOJIBI Tpe6OBaHHﬁ 3dKOHOAATEJIIbCTBA, 9TUYCCKUX HOPM
" IIpaBUJI IOBCACHUA U T.O.

1.5. Jnsa mnomydeHus wuHGOpPMAIIMM O TOPSAKE PACCMOTPEHHUS OOpalleHuid TpaxaaHe
oOpararorcs:

- JIAYHO B IIKOJIY,;
- 1o Teneony;
- TI0 DJIEKTPOHHOM TIOUTE;

- 4epe3 OQUIMAIbHBIN caliT o00I1e00pa3oBaTENbHOIO yuUpexXJIeHuss B ceTu HHTepHer
«Obparenue rpaxiaany;

- yepe3 opUIMAIBHBIN caiiT obmeoOpa3oBaTensHOro yupexaeHus B cetu Murtepuet «llopran
00paTHOM CBSA3WY.

2. OpFaHI/I3aI_[I/I$I ACJIONIPOU3BOJACTBA

2.1. Opranumzanuss paboThl ¢ NHCbMAMHU M YCTHBIMHU OOpalleHUSIMH TpaxkIaH JOJDKHA
obOecrieunBaTh ~ HEOOXOJUMBbIE  YCJOBHMSI  JUIS  OCYIIECTBICHHS  MPEAOCTaBICHHOTO W
rapanTupoBaHHoro rpaxkiaaHam Konctutynueir P® mpaBa oOpamatbes ¢ MpeaoKEeHUsIMHU,
3asBJICHUSIMU U jKaj00aMu B MUCbMEHHOMN U YCTHOU (hopme.

2.2. OTBETCTBEHHOCTh 34 OPTaHU3ALMIO U COCTOSTHUE JEIONPOU3BOJCTBA 110 MMCbMaM U YCTHBIM
oOpaleHUsAM T'pakJaH BO3/1araeTcsi Ha JUPEKTOpa LIKOJIBL.

2.3. Jlenonpou3BOACTBO IO OOpalIeHUsIM TpaxaaH BEACTCS OTIACIBHO OT JAPYyTUX BHUIOB
JIENIOTIPOU3BOACTBA M OCYIIECTBISIETCSl  CEKpeTapeM  PYKOBOAUTENS  00pa3oBaTEIbHOTO
yUYpexaeHus.

2.4. llpunsTHE pEUIEHHs IO PpACCMOTPEHHIO IIMCEM U YCTHBIX OOpalleHuil TrpaxaaH
OCYILIECTBIICTCS] TUPEKTOPOM 00pa30BaATEIBHOTO YUPEIKIACHUS.

2.5. HGHOCpe,Z[CTBeHHOC HUCIIOJIHCHUC HOpyquI/Iﬁ 10 MMCbMaM U YCTHBIM O6paH_[eHI/I$IM I'paxXaaH
OCYHICCTBIISACTCA OTBETCTBCHHBIMUA pa6OTHI/IKaMI/I O6p8_30B8.TeJ'II>HOFO YUPCIKACHU.

3. Ilpuem u peructpanus MUCeM rpakaaH

3.1. Bce mocrymnaromue B 00pa3oBaTeNIbHOC YUPEKISHUE 00palIeHUs TpakaH MPUHUMAIOTCS U
0hOpMIIAIOTCS B JIEHb WX IOCTYIUICHHS PYKOBOAMTENIEM OOpa30BaTEIbHOTO YUPEXKIACHHUS B
COOTBETCTBUH C JOJI)KHOCTHBIMU 00s13aHHOCTSIMU.



3.2. Tloctynatomue oOpaimieHuss ¢ KONMUSMH JOKYMEHTOB (Hampumep, KOMHMH aTTecTaros,
JUIJIOMOB, TPYJIOBBIX KHIKEK W Jp.) MPHUKPEIUIAIOTCA K TeKcTy oOpamueHus. [lomyueHHble
MO/UIMHHUKY TOKYMEHTOB, IIEHHBIE OyMaru BO3BpAIalOTCs TPasKIaHaM.

3.3. OOparieHuss rpaxjiaH, KOINUM OTBETOB Ha HUX M JIOKYMEHTBI, CBSI3aHHbIE C MX
paspernieHueM, GopMUpPYIOTCS B Jiefia B COOTBETCTBUHU C YTBEPKIEHHONH HOMEHKJIATYPOH.

3.4. TloctynuBmiie mTHUChMA TPAXKIAH PETUCTPUPYIOTCS PYKOBOAUTEIEM O00pa30BaTEIHHOTO
yupexJIeHuss B >KypHajie ydeTa. PerucrpanyoHHBIN (BXOIAIIMM) HOMEpP MHCbMa COCTOUT W3
MOPSIKOBOTO HOMEpPA MOCTYMUBIIETr0 oOpalleHus B IMpenaeiax KaJeHJapHOro roja M HHIAEKca
Jiena o HoMeHkJaType. Eciu 3asBuUTeNb mpHcian HECKOJIBKO MUCEM, HO 1O Pa3HbIM BOIIPOCaM,
TO Ha KaXKJI0€ MUChMO MPOCTABIIAETCS CBOI perucTpaioHHblii Homep. Ecnu nuckMo nepeciano,
TO B XypHaie (B rpade «mpuMedaHHe») YKa3bIBaeT, OTKyJa OHO TMOCTyNmuio (OT
aJIMUHUCTpAILIMU, PAOHHOW MPOKypaTyphl, oTAena oOpa3oBaHust U T.1.). [loBTOpHBIE MHCbMa
CTaBATCS Ha KOHTpodb. [Ipu pabGoTe ¢ HUMH TOAOHPAIOTCA HMMEIOIIUECS TOKYMEHTHI IO
oOpallleHusIM JTaHHOTO 3asBHUTENS. B JKypHanme ydeTra W PErucTpariOHHO-KOHTPOJIHHBIX
KapTOYKax MPUCBAUBAETCS OUEPETHON pErUCTPALIMOHHBIA HOMED.

4. TpeboBaHus K 0OpaIEHUIO

4.1. TlucebmeHHOe oOOpalieHHe TpakJIaHWHA JOJDKHO COJAEpKaTh HaUMEHOBAHHE IIIKOJIBI,
(baMunio, UMs, OTYECTBO JIOJKHOCTHOTO JIMIA JTUOO €ro TOJKHOCTD, (DaMHIIUIO, UMSI, OTYECTBO
3asBUTENS, TOYTOBBIM ajapec, MO KOTOPOMY HYKHO HaIllpaBUTh OTBET, YBEJAOMJICHHE O
nepeaapecanui oOpareHus, [aTy U JHYHYI0 TOANHCh. B ciaydae HeoOXoauMocTd (UTOOBI
MOATBEPAUTh CBOM JIOBOJBI) TPAKIAHWH MOXKET NPWIOKHTh K NMHCHbMEHHOMY OOpaIieHuIo
JIOKYMEHTBI U MaTepUajbl TM00 UX KOIHH.

4.2. B oOpaieHuu, COCTaBIEHHOM B (OpME IJIEKTPOHHOTO JOKYMEHTA, TPaKIaHUH OJIKCH
yKa3aTh: - CBOM (paMUIIMIO, UMsI, OTYECTBO; - AJAPEC DIEKTPOHHON MOYTHI, €CIM OTBET JOJDKEH
OBITH HarpaBiieH B (hopMe AIIEKTPOHHOTO JOKYMEHTA; - IMOYTOBBIM aJIpec, €Cld OTBET OJKEH
ObITh HallpaBlIeH B NHCbMEHHON (opme. K oOpaieHnto rpakJaHuH BIIpaBe TNPUIOKHUTH
HEOoOXOUMbIE JOKYMEHThl W MaTepuanbl B JJIEKTPOHHOM ¢opme. Takke OH MOXKET HX
HAIpPaBUTh ATH JOKYMEHTHI HJIM WX KOMTUH B MUCHbMEHHOW (hOpME T10 1oUTe.

4.3 B KOJUIEKTUBHOM OOpaIlieHu YKa3bIBAIOTCS: (haMUIHS, UMsI, OTYECTBO OJTHOTO TPaKIaHUHA,
oOpaTHBIIErocs OT JIMIA KOJUICKTHMBA W (aMWIMH, WHHUIHATIBI M TOJMUCH JIPYTUX YJICHOB
KOJUIEKTHBA, C YKa3aHUEM KOHKPETHOTro ajpeca (IOYTOBOTO WJIM 3JIEKTPOHHOTO) MO KOTOPOMY
CJIeyeT HAllpaBUTh OTBET.

4.4. OTBer Ha oOpallleHHe IpaX/IaH He JIaeTcs B CICIYIOIUX CUTYallUsX: - €ClId B 0OpaleHun
HE yKazaHa (aMMIMs TpaKJIaHWHA, HAIpaBUBILIEro OOpalleHWe, WM IOYTOBBIM  ajpec, Mo
KOTOPOMY JIOJDKEH OBITh HAaNpaBJIeH OTBET; - €CJIM TEKCT OOpalIeHUsl TPOYECTh HEBO3MOXKHO U3-
3a ero (pU3NYECKOr0 COCTOSIHUSA, 00 3TOM TpakJaHWHY COOOIIaeTcs B TEUEHHE CEeMU JHEH OT
MOMEHTa PErHCTPAlly; - €CIIM B 0OpaIlieHHH COAEPIKATCs HEILICH3YpHbIE JINOO OCKOPOHUTEIbHbIC
BBIPAXEHUS, YTPO3bl )KU3HH, 310POBbI0 M UMYILIECTBY JOJKHOCTHOTO JIULIA, @ TAKXKE YJIE€HAM €ro
CeMbH, 00 ATOM TPaKJaHUHY COOOIIACTCS O HEIOIMYCTUMOCTHU 3JI0YTIOTPEOICHUS TIPABOM; - €CITN
B 00palleHuH COIEPIKATCS CBEACHUS O IMOJTrOTABIMBAEMOM, COBEPIIAEMOM HJIM COBEPIICHHOM
IIPOTUBONPABHOM [€SHUHU, a TAaKXK€ O JIMIE, €ro MOATOTABIMBAIOIIEM, COBEPILAOLIEM WU



COBEpIIMBIIEM, OOpallleHHe TOJJISKUT HANpaBIEHUI0 B TOCYJapCTBEHHBIH OpraH B
COOTBETCTBUU C €ro KOMIICTEHIIMEH, - €clTd B MHUCbMEHHOM OOpallleHuH TpaxkIaHWHA
COJICPIKUTCS BOTPOC, HA KOTOPBIA eMy paHee ObUI JaH OTBET IO CYIIECTBY M INPU 3TOM B
oOpallleHuy He TPUBOMAITCS HOBBIC OBOJBI MU OOCTOSATENHCTBA, TPAXKTAHHHY COOOIACTCS
pemieHne o0 O€30CHOBATEIBHOCTH OYEPEIHOTO OOpalIeHUs W MPEKPAIlCHUH MEPENUCKH I10
JTAHHOMY BOTIPOCY.

4.5. OOpamieHus rpaxaaH, He COAep)Kallue JaHHbIX, yKa3aHHbIX B nIyHkTax 4.1. - 4.3.
HACTOSAILETO MOJIO0KEHUS, IPU3HAIOTCS AaHOHUMHBIM M PaCCMOTPEHUIO HE MOJIEKHUT.

4.6. IlucpmenHble oOpallleHusl TpaXJaaH U MaTepHalbl K HUM, KOIIMA OTBETOB, TOKYMEHTHI 1O
JUYHOMY MIpHEeMY TpaxaaH GOpPMHUPYIOTCS B Jiejia B COOTBETCTBUU C HOMEHKJIATYPOH JeT.

5. Ilopsimok paccMOTpEeHMsI MUCbMEHHBIX (3JIEKTPOHHBIX) OOpaleHH

5.1. IlucekMenHOE OOpalleHue MOJICKHUT 00S3aTEILHON PETUCTPAIlMA B TEUECHUE TPEX AHEH C
MOMEHTA MOCTYILJICHUS

5.2. OOpamenue, TNOCTyNUBIIEE uepe3 OQHUIMATIBHBI CAaHT MIKOJBI, PEruCTpUpyeTCs
aZIMMHHCTPATOPOM CaiTa.

5.3. Tlocne wu3zyueHusi oOpallleHUs, TPOBEPKU JHMUYHBIX IaHHBIX 3asBUTENs, OOpalieHue
PETUCTPUPYETCS PYKOBOAUTENEM IIKOJbI, OTBETCTBEHHBIM 32 pabOTy € OOpalleHUsIMH TpaKIaH
B )KypHaJie oOpallieHui rpaxk/iaH.

5.4. IlpunsTUE pelieHus Mo pacCMOTPEHUIO0 MUCbMEHHBIX (IEKTPOHHBIX) 00pallleH!H TpaxkiaH
OCYUIECTBIIIETCS JUPEKTOPOM IIKOJIBI, KOTOPBIA Ha3HAYaeT MCHOJIHUTENS U ONPENENsIeT CPOKU
paccMOTpeHHsI OOpaIIeHHUS.

5.5. Cpok paccMoTpenus oOpaimieHus coctaBiasier 30 gHeld co gHS peructpanuu. B
UCKITIOUUTENBHBIX CIIydasx OH MOXeT ObIThb NIpojjieH, HO He Oonee yem Ha 30 mueir. O
MPOJJICHUN CPOKA PACCMOTPEHHS TPaKIaHHH yBEIOMIISIETCS O(PHUIINAIBHO.

5.6. OOpamenusi, He TpeOyolMe CHENUAaTbHOTO W3Y4YeHHs ¥ (WJIM) TPOBEPKH,
paccMaTpUBAIOTCS B CPOK He Oonee 15 aHei.

5.7. Paccmotpenue oOpailieHuil TpakKIaH, COJAEpKalIMX BOIPOCHI 3alUTHI MpaB peOeHKa,
MPEUIOKEHHUS M0 MPEIOTBPALICHUIO BO3MOXHBIX aBapUil M MHBIX YPE3BBIYAMHBIX CHUTYaIHil,
MPOU3BOIUTCS 0€30TIaraTeNbHO.

5.8. VcnomuuTenb, Ha3HAYCHHBIA JUPEKTOPOM IIIKOJIBI, TOTOBHUT MPOEKT OTBETa Ha oOpaIieHue
U TIPEJICTABIISET €r0 B YCTAHOBIIEHHBIE CPOKH TUPEKTOPY Ha YTBEPIK/ICHUE.

5.9. CopepxaHue IpoeKTa OTBETa HE JOJDKHO IPOTUBOPEUUTH 3aKOHOJATeNbCTBY PP n
IIPUHSTHIM B O0IIECTBE ATHUECKUM HOpPMaM.

5.10. Ecmm g paccMmoTpeHus oOpalieHMs TpakAaHWHa TpeOyercss MOoJydYeHHe
JIOTIOTHUTEIFHBIX MAaTepHaliOB, WUCIOIHUTEIb TOTOBUT W HAMPaBIsET HEOOXOIMMBIE MUCHMA,
3anpocsl. ['ocyaapcTBeHHBINM OpraH, OpraH MECTHOI'O CaMOYIIPABIICHUS WU JOJKHOCTHOE JIMLO
[0 HANpaBJICHHOMY B YCTAHOBJICHHOM IOpAJIKE 3ampocy oO0s3aHbl B TedeHue 15 nHel



NPEOCTaBUTh JOKYMEHThl W MaTepHajbl, HEOOXOAMMBbIE Ul PAcCCMOTPEHHUs OOpalleHus, 3a
UCKIIIOYEHHEM JOKYMEHTOB M MAaTe€pUajoB, B KOTOPBIX COACPIKATCA CBEIECHUS, COCTABIIAIOLINE
TOCYJapCTBEHHYIO WJIM MHYIO OXPaHsAeMYI0 (enepajbHbIM 3aKOHOM TailHy, W Ui KOTOPBIX
YCTaHOBJIEH OCOOBIH MOPSIOK MPEIOCTABICHUSI.

5.11. Ilpu nomy4yeHuH HpoeKTa OTBeTa Ha oOpallleHHe, TUPEKTOp IIKOJIbI MPOBEpSET €ro Ha
OpeaMeT MPaBUIBHOCTH O(OPMIIEHHUS, TOJHOTHI HH(POPMALMU, COOTBETCTBHS BBIBOJIOB
JEHCTBYIOIIEMY 3aKOHOAATENbCTBY. lIpum cormacum ¢ INpencTaBiIeHHBIM IMPOEKTOM OTBETA,
PYKOBOIMTENb INEPENAET €ro AJIs HaIlpaBlICHUs 3asBUTEN0. Ecnu He cornaceH, BO3BPALLAET
UCTIOJIHUTEITIO Ha TIOpabOTKY C YKa3aHUEM CPOKOB YCTPaHEHHS HEJOCTATKOB.

5.12. Ecnu OTBEeT MO CYIIECTBY MOCTaBICHHOTO B OOpallleHWH BOMIpOca B CHIIY KaKUX-JIHOO
MIPUYUH JaTh HEllb3sl, TpaXIaHUHY, HallpaBUBIIEMY OOpalleHne, COO0IIaeTcss 0 HEBO3MOKHOCTH
JaTh OTBET.

5.13. Obpaienre TOKHO OBITh PACCMOTPEHO C yUYE€TOM BCEX HIOAHCOB, a (DaKThI M JTOBOJBI,
U3JIO)KEHHBIE B HEM, JIOJDKHBI OBITh IPOBEPEHbl C TOYKH 3PEHHs] MOJHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, OOOCHOBAHHOCTH U JOCTOBEpHOCTH. OTBEThl Ha OOpAILEHUS TPaKIaH JIOJKHBI
ObITh apryMEHTHUPOBAHHBIMHU, C Pa3bsICHEHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €CIU B
YAOBJIETBOPEHUH OOpaleHHs 3asSBUTEII0 OTKAa3aHO — COZEpkKaTh YETKOE pa3biCHEHUE MOPSAIKa
00>anoBaHusl MPHUHITOIO PELIeHUs] C yKa3aHWeM opraHa (IJOHKHOCTHOTO JIUIA), K KOTOPOMY
MOXKET OBITh HaIlpaBJICHA JKaj00a.

5.14. Tlpu odopmieHun oTBeTa Ha oOpalieHHe HEOOXOJAMMO PYKOBOJICTBOBATHCS MPaBHIAMH
JIeJIOTIPOU3BOJICTBA M O(DOPMIICHHSI MCXOJISIIINX JOKYMEHTOB. OTBET NODKEH COJAEpKaTh Naty,
PErUCTPAllMOHHBIA HOMEpP JOKYMEHTa, (aMIINI0, UM U OTYECTBO 3asiBUTEJIA, €ro MOYTOBBIN
aapec, TEeKCT (OTBETbI Ha IIOCTABJIEHHBIE BOIPOCHI), HAUMEHOBAaHUE JODKHOCTH JIMIIA,
MOJMUCABIIETO IOKyMEHT, ero (aMuINIo, UMs, OTYECTBO U HOMEp TeledOHA UCTIOTHUTEIS.

6. Opranu3zanys JMYHOT0 npuema rpaxjaat. [lopsiiok paccMoOTpeHus: yCTHBIX oOpalleHuit

6.1. JInuHBI pUEM Ipa’kJaH OCYLIECTBIISIETCA B LENSIX ONEPATUBHOIO PACCMOTPEHHUS YCTHBIX
06paIHGHPII>'I rpanc,uaH nu IOpI/II[I/I‘-ICCKI/IX JIUL, OTHOCAIIIUXCA K KOMIICTCHIIMN IITKOJIbI, COKpaH_leHI/IH
KOJIMYECTBA  MHCBbMEHHBIX  OOpallleHWid, OpraHu3ald  NPeayNpeauTeIbHON  paboTHl,
yCTaHOBHeHI/Iﬂ nu YCTpaHeHI/ISI HpI/I'-II/IH HEBBIIIOJIHCHHUA JOJIDKHOCTHBIMHU JIMIIAMU BO3JIOKCHHBIX HaA
HHUX 00sI3aHHOCTEN

6.2. HpI/IeM TpaXxJaH OCYIICCTBIISICTCA AUPCKTOPOM IIKOJIBI. HpI/I HCO6XOI[I/IMOCTI/I AUPCKTOP
MOKET Ui pCIICHUA BOIIPOCA NPUTIIACUTD 3aMCCTUTCIIA JUPCKTOpA (HO yBP), negarortdcCKmux
pa6OTHI/IKOB HJIN APpYTUx paGOTHI/IKOB IIKOJIBI.

6.3. Nadopmanmst o MecTe mpuema, a TakkKe 00 YCTaHOBJIEHHBIX JUIsl pUEMa JHSAX W Jacax
JIOBOJIMTCSI IO CBEICHMsI TpaxaaH depe3 WHPOPMAIMOHHBIA CTEHJ W OQUIIMATBHBIN CalT
00pa30BaTeNbHOTO YUpexkaeHus B ceTu MHTepHeT

6.4. IIpn nu4yHOM IIpUEMe TpaXKAaHUH JIOJDKEH MPEAbSIBUTH JOKYMEHT, YAOCTOBEPSIOIINNA €ro
JIUYHOCTb.

6.5. [Ipuem yCTHBIX OOpaIeHHH M0 KOHTAKTHBIM Telle(hOHAM BEIETCS a/IMUHUACTPAIIUEH TITKOJTBI.



6.6. YcTHBIE OOpaleHus:

- Tpe6yfoume OIICPATUBHOI'0O BMCHIATCIIBCTBA WUJIKM OKa3aHHUs ITOMOIIA B CIJIOJKUBIIICHCS CUTyalluun
JOBOJATCA OO0 AWUPCKTOPA HIKOJbI WM YIOJIHOMOYCHHOI'O JIMIA IJIsI IPUHATUS PCIICHUA H
OCYHICCTBJICHUA KOHTPOJIA 3a €€ PA3PCIICHHUEM

- COACpKAIIUEC KPUTHYCCKUC 3aMCUaHUA B aApPEC IIKOJIbI, COTPYAHUKOB MIKOJIBI HJIK I10
YIYUYIICHUIO UX ACATCIIBHOCTH AJOBOJATCA JO AUPEKTOPA MIKOJIbI UJIW YIIOJTHOMOYCHHOI'O JIMIIA.

6.7. B cinyyae, ecnu M3JI0KEHHBIE B YCTHOM OOpamieHHHu (akThl B OOCTOSTENBCTBA SBISIOTCS
OUYEBUIHBIMH M HE TPeOyIOT JOMOJHHUTEIHHON MPOBEPKH, OTBET HAa OOpAICHHWE C COTJIACHUS
rpaxaaHnHa MOXET OBITH JaH YCTHO B XOo4€ IIpuUcMa. B ocranpHBIX CIydasax HOacTcCs
MUCHbMEHHBIN OTBET M0 CYIIECTBY IOCTABICHHBIX B OOpaAIlIEeHUH BOIIPOCOB.

6.8. YcrHble oOpallieHust MOTYT MOCTYyHaTh MpPU MPOBEICHUU NPHEMa, BO BpeMs Tesne(OHHbIX
IIEPEroBOPOB W PAaCCMATPHBAIOTCA B CHOy4assX, KOIJa H3JIOKEHHbIe B HUX (aKThl U
OOCTOSATENIbCTBA OUYEBUAHBI W HE TpeOyIOT JONOJHHUTENBHOM NPOBEPKH, JHUYHOCTH
oOpamrarmuxcs U3BECTHBI U yCTaHOBIEHBI. Ha ycTHBIE oOpalieHus, Kak MpaBujo, JaeTCsl OTBET
B YCTHOH (opme.

6.9. Undopmanust 06 yCTHBIX OOpaIIeHUAX MOKET ObITh BKJIIOUEHA B KYPHAJ 0OpalieHui.
.10. Pe3ynbTaTsl paccMoTpeHus 00pallieHuid TpaKIaH:
.10.1. KoneunsiMu pe3yipTaTaMu pacCMOTPEHMSI OOpaIeHUs ABIISIOTCS:

- OTBET Ha BCE IOCTaBJIECHHBIE B OOpalieHuH (yCTHOM, B NMHUCHBMEHHOH (opme uiau B ¢dopme
AIIEKTPOHHOTO JTOKYMEHTa) BONPOCHI WM YBEJOMJICHHE O TMEpeaJpecOBaHUM OOpAIICHUS B
COOTBETCTBYIOIYIO OpPTaHU3aIMI0 WJIM OpraH, B KOMIICTCHLHUIO KOTOPOTO BXOJUT pEIICHUE
MIOCTABJICHHBIX B 0OpaIeHHH BOIPOCOB;

- OTKa3 B paccMOTpeHuM oOpaiieHus (yCTHOro, B NHCbMEHHON (opme wuiu B ¢dopme
AIIEKTPOHHOTO JOKYMEHTA) C U3JI0KEHUEM MPUIYHMH OTKa3a.

6.10.2. IIpouenypa paccMoTpeHHUs] OOpallleHUs] 3aBEpILAETCs MyTEeM HampaBieHUS OTBETa WU
OTKa3za IO CYIIECTBY OOpalieHus 3asBUTENss U TOJY4YeHHUS TpakJaHUHOM pe3yJjbTaTa
paccMOTpeHHst OOpallleHUs] B MUCbMEHHON WM YCTHOW Qopme, wid B (HopMe 3JIEKTPOHHOTO
JIOKYMEHTA.

7. O60011eHNEe U aHaJIU3 MMCbMEHHBIX M YCTHBIX OOpalleHui rpakaaH

7.1. IupexTop 00pa30oBaTeIbHOTO YUPEKIEHHUS WU 10 €ro MOPYUYECHHUIO APYTUe JTOJKHOCTHBIE
JUIA T0JKHBI CUCTEMaTUYECKH aHAJIM3UPOBATh U 0000IIATh MPEAIOKEHUS, 3asBICHUS, HKaJI00bI
IPaXKJaH U COAEpPIKAIMECS B HUX IPAKTUYECKUE 3aMedaHus. Llenb: CBOEBpPEMEHHOE BBISBICHHE
U YCTpaHEHUE IPUYMHBI, MOPOXKIAIIECH HapyLIEHUE IpaB 3asBUTENICH, 3allUTa WHTEPECOB
ITpa)XJaH B  COOTBETCTBMM C  3aKOHOJATEIBCTBOM, a TAaKXe€  COBEPIICHCTBOBAHME
OpraHU3al[MOHHOM K YNpaBICHUYECKOM JAESITEIbHOCTH B cHUCTeMe oOOpa3oBaHMs JIaHHOM
TEPPUTOPHHU.



7.2. OO06o0OmeHne oOpalleHH MOXXHO OCYWIECTBISATh IO  CIEAYIOUled NpUMepHOH
KJaccu(uKanum:

- 10 a/ipecy oOparieHuii (B TOM YMCIIe MOCTYMAOIIUX U3 BBIIIECTOSANINX OpraHU3auil 1 Jp.): 1Mo
TUTIAM ¥ BUJIaM 00pa30BaTelIbHbIX YUPEKICHU;

- CKOJIBKO IIOJJY4Y€HO MW pPaCCMOTPCHO KOJUICKTUBHBIX, MWHAWBUAYAJIbHBIX, AHOHHMHBIX
oOpareHui;

- TI0 HATIPABJICHUSAM PaOOTHI (110 KJIACCH(PHUKATOPY TEM).

[TpoBoauTCS KOMMYECTBEHHBIH M KAaYeCTBEHHBIH aHANU3 BCEX MOCTYMHBIIUX OOpAIICHUN C
XapaKTepUCTUKON (haKTOB, U3JI0KCHHBIX 3asBUTEIISIMU U YKa3aHUEM PEe3yJIbTaTOB: B YACTHOCTH,
Kakue (aKkThl TOATBEPAWIUCH TMOJHOCThIO WM dYacTuyHOo. [lo pesynbratam aHanmsa
npencTaBisieTcss MHPOpMAIUs ¢ KOHKPETHBIMH PEKOMEHIAIUSMHU 10 COBEPIICHCTBOBAHUIO
paboThl B JaHHOM Bompoce. MaTepuanbl 0o(OopMIISIFOTCS B BUIe OOOOIICHHBIX CBEICHUMN, TaOIHUIL
1 QaHAJIMTUYECKUX CIPABOK.

7.3. Amnanuthueckas MH(OpManus TO HUTOoraM palboTbl ¢ OOpalleHUsSMHM TIpaxJIaH
MOJrOTaBIMBACTCA 32 KaJIeHIapHBIN ro (110 KBapTanam).

8. ®opmMHUpoBaHUE U XpaHEHHUE e 110 MUChMaM U YCTHBIM OOpallleHusIM TpaxkiaH

8.1. Bce mocTynuBIIME MUCbMa M YCTHBIE OOpAIlleHHs TpaXK/1aH MOCe UX pa3pelieHus TOJIKHbBI
ObITh BO3BpAICHbl PYKOBOAMTEIID CO BCEMH OTHOCAUIMMHCS K HHUM MaTepuajllaMu JUIs
LHEHTPaJIN30BaHHOrO ydera U QopmupoBaHus nein. DopMUPOBaHHE U XpaHEHUE JAeN 110
oOpallleHUsIM TpaXk/1aH y UCIIOJIHUTEIS 3arperiaeTcs.

8.2. IlucbmenHble 0OpaleHusl TpaX/1aH, KOIMKA OTBETOB HAa HUX U JOKYMEHTBI, CBSI3aHHBIE C UX
paspelieHneM, a Takke JOKYMEHTHI 10 JHYHOMY TpUeMy TpaxIaH (OpMHPYIOTCS B Jiena B
COOTBETCTBUU C YTBEPKIAECHHON HOMEHKIATYpOU JeIl.

8.3. B mpouecce QopMHUpOBaHUS €1 MPOBEPAETCS TakKe MNPaBUIBHOCTH O(OpMICHHUs
JOKYMEHTOB (TIOANMCH, AAThl, MHAEKCHI, ajapecatsl). HemoodopmiieHHbIE WM HEMpPaBUIBHO
o(opMIIeHHBIE JOKYMEHTbI BO3BPAILIAIOTCS HCIIOTHUTENSAM Ha T0paboTKy.

8.4. Ilucbma M MaTepuainbl O YCTHOMY PAaCCMOTPEHHIO OOpalleHUl TpakJaH XpaHATCS IMSTh
JIET, MOCIIE YETO YHUYTOXKAIOTCS.

8.5. Ilo ucTeyeHMM YCTAHOBJIEHHOTO CpPOKAa XPAHEHUS JOKYMEHTOB II0 MPEIJIOKEHUSAM,
3adBICHUAM M JKajgo0aM TpakAaH COCTaBIsAeTCd akT 00 MX YHHYTOXKEHUH, KOTOPBIH
NOJNKMCHIBAETCA  YJIEHaMU  JKCIEPTHOM  KOMHCCHHM M YTBEpPXKIAeTCsd  JAUPEKTOPOM
00pa30BaTEILHOTO YUPEKACHUS.

9. OTBETCTBEHHOCTH 3a HApYyIIEHHE 3aKOHOATEIHCTBA 00 OOpAIICHUSIX TPaKIaH

9.1. OTBETCTBEHHOCTh 3a OPraHU3ALMUIO PACCMOTPEHHUsI OOpallleHHH TIpa)aH BO3JIaraercsi Ha
JUPEKTOpa LIKOJIBL.

9.2. HepCOHaJ'IbHaH OTBCTCTBCHHOCTb 3a CBOCBPCMCHHOC H KAa4YCCTBCHHOC pPACCMOTPCHUC
O6paH_[eHI/II71 rpaxxJiad, IIOATOTOBKY OTBC€Ta B YCTaHOBJ'IeHHHﬁ CPOK M HOCTOBECPHOCTH



U3JIOKEHHBIX B HEM JAaHHBIX, BO3JIAaraeTcsi Ha HEMOCPEACTBEHHOTO HCHONHUTENS. OTCyTCTBHE
HEMOCPEACTBEHHOTO HWCHONHUTENs (0ONe3Hb, OTIMYCK, KOMaHIUPOBKA WM T.NI.) HE CHUMAET C
JMPEKTOpa IIKOJIBI OTBETCTBEHHOCTH 334 CBOCBPEMEHHOE M KA4eCTBEHHOE pPacCMOTPECHHUE
oOpalieHuii TpakaaH.

9.3. HenpaBoMepHbIil 0TKa3 B MPHEME HIIM PACCMOTPEHHH OOpaIleHUIl Tpa)IaH; HapylIeHUE
CPOKOB HJIM TOPSAJIKA MX PACCMOTPEHMsI; MPUHATHE 3aBEIOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
pEIlIeHus; pecIeIoBaHie TPaXkIaH 3a KPUTHKY; IPEI0CTaBICHUE HEAOCTOBEPHON MHPOpMAITUU
a0 pasriamieHue CBEIEHUWH O YaCcTHOW JKU3HU TpaknaHuHa (0e3 ero coriacus), a TaKxke
IpyTHe HapyIIeHUs 3aKOHOAATeNIhCTBA 00 OOpalleHusx TpaxkJaH BIEKyT 3a Cco0Ooi
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII B COOTBETCTBHMU C 3aKOHOJATEIHLCTBOM Poccuiickoit
denepauuu.

10. 3aKII0YUTEIBHBIE TTOJI0KEHUS

10.1. Hacrosmee [lonoxenue siBisieTcs JokaabHbIM HOpMaTuBHEIM akToM ['BOY COILI «OLl»
umenn ['epost CoBerckoro Coroza [romroxkuna I'.K. c.Ctapoe DmTe0eHbKMHO TPHHUMAETCS Ha
MIEJICOBETE, YTBEpKAAETCs (JIOO BBOAUTCS B ACHCTBUE) MPUKA30M JUPEKTOPA IITKOJBI.

10.2 Bce m3MeHeHHsS W JIOTIOJIHEHHsI, BHOCHMbIE B Hacrtosimee llonoxenue, odhopmisirores B
MUCbMEHHOW (opMe B COOTBETCTBUHU JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanuu. 10.3[1onoxeHne TpUHIMAETCS HA HEOTIPEIETICHHBIN CPOK.

10.4 Tlocne npunsarus IlonoxeHus (WA U3MEHEHWH U JOMOJHEHUM OTACNBbHBIX MYHKTOB U
pa3ziesIoB) B HOBOM peAaKlUU MPeAbIIyIasi peJakiiis aBTOMAaTHUYECKH YTPAUMBAET CUITY.
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